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Guidelines for Contributors

1. Manuscript format: Microsoft Word

Languages: English, Korean, Chinese, French, Japanese

. Length: Approximately 7,000 words in English and French; approximately 15 pages (A4 size)

in Korean, Chinese and Japanese, not exceeding 25 pages. Abstracts should be approx. 150

words in English. Five keywords in English should be provided.

. Font: 12pt English, French: Times New Roman, Chinese: 10pt SimSun, Japanese: 10pt MS

Mincho

. Justification: Title, section headings, including references and appendix, should be

center-aligned. Author's name and affiliation, which should be placed between the title and the
abstract, must be right-aligned. Abstract, keywords, and the text must be aligned at both the left
and right margins (full justification). All new paragraphs must be indented 1cm.

6. Spacing: Single line spacing throughout. Use a single space following a period or colon.
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. Title: 14pt bold, one line space below.

. Articles should be divided into sections and subsections as necessary. Please mark the

hierarchy of subheadings as follows:

Heading A = bold, center-aligned, two lines space above and one line space below.

Heading B = Italics, bold, left-aligned, one line space above and one line space below.
Heading C = Italics, left-aligned, one line space above, text on new line, no line space below.
Abstract = Italic: left 1cm, right 1cm, one line space above and one line space below.

. Quotations over 40 words should be indented (left and right 1cm) and italicized without

quotation marks. Short quotations in the text itself should be marked with quotation marks.

. Spelling conventions should be consistent (either American English or British English).

Proofreading is required before submission.

The first page of the manuscript should include the title, author's name and affiliation,
position, abstract, and text.

The last page of the manuscript should include a brief biographical sketch of the author or
authors. Email addresses for each author should also be provided.

Tables and figures should be numbered consecutively and provided with brief captions.
Tables and figures should be referred to in the main text. All illustrations, figures, and tables
should be placed within the text rather than at the end of it. Tiles for tables and figures should
precede the tables and figures and one line spacing is required between the table or figure and
the following paragraph.

Footnotes should be numbered consecutively and should be kept to a minimum.
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Referencing style: APA (see examples in “Referencing style’’ section below). References
should list all references cited in the article. All references must be included in the reference
list except for unpublished items such as correspondence. References should be listed
alphabetically and chronologically.

The author should obtain any necessary permission to use copyrighted materials and/or
ethical clearance necessary for the publication of their papers. The author(s) retains copyright
of articles but grants T&I Review right of first print and electronic publication

The manuscript should not have been previously published nor be under review by another
journal. However, a revised version of a previous publication will be considered if
accompanied with proper acknowledgment.

All contributions will be subjected to a double blind peer-review process. Reviewers will
determine whether or not the manuscript is ready for publication with/without revisions.
Comments and suggestions for revisions, if needed, will be sent to the author and the author
will be requested to provide a final draft of the manuscript by the due date.

Manuscripts and all editorial correspondence should be sent electronically to:
erits@ewha.ac.kr
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